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ON CAMPUS CHILD CARE
CalWORKs eligible students interested in child care on campus are referred to 
Child Development Center (CDC) and if accepted complete the program child 
care intake packet that includes:

• Child Care Intake application
• Child Care agreement
• Child Care Certification of Eligibility form (signed by parent and the CDC 

coordinator)
• Parent Fraud Policy letter 

At the end of each month, an invoice is generated by the CDC and sent to the 
CalWORKs child care director/coordinator along with the monthly timesheets 
to review and sign, which is then submitted to the Business Office. Business 
Office prepares a journal voucher to transfer the CalWORKs funds to CDC.
Centers must utilize the Standard Reimbursement Rate (SRR) when 
calculating charges for CalWORKs children. 
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SAMPLE 

INVOICE

Business  Area GL Account WBS Fund Invoice #

*000 562100 1044*-*6925 1044* *

LA*  CalWORKs

CHILD CARE INVOICE

Name: LA* Child Development Center Phone: 

Description:  Charge for child care services to CalWORKs  [month /year ] based on the enrollment of 

#* child (ren).

Name of Child(ren) Age (months) Rate($/daily/hourly) Time (FT/PT) Total

1 39 $       40.20 daily FT 22 days $884.40

2 6 $       68.34 daily FT 22 days $1,503.48

TOTAL $2,387.88

Student/Parent Name: Jane Doe SID#

John Din

LA*  CDC Director: Date:  

LA*  CalWORKs Director: Date:

LA*  V.P. Administrative Services: Date:





OFF CAMPUS CHILD CARE
CalWORKs eligible students interested in off campus child care are provided 
with a list of LAMC contracted child care family home providers and day care 
centers. Once a provider is selected, student completes the program child 
care intake packet and is given a child care Parent Handbook. Concurrently, 
the CalWORKs child care coordinator contacts the provider via phone or email 
to confirm that student’s child has been accepted and provides them with a 
timesheet for the month.

At the end of each month, timesheets signed by both the parents and the day 
care provider along with an invoice are forwarded to CalWORKs child care 
coordinator. Child care coordinator reviews the invoice and submits it to CW 
director for approval and then to the Business Office for processing. The 
provider receives a check from LAMC within 3-5 business days.





PROVIDER ENROLLMENT
For a family day care provider or a child care center interested in working with 
the CalWORKs program and providing child care to eligible CalWORKs 
students, the program creates a knew vendor form after the initial contact with 
the day care. Once the request for a contract, which requires a copy of the 
day care license and the insurance policy, or a short-term agreement (less 
than $5,000) processed and approved by the Board of Trustees, a copy is sent 
to the provider for signature. Upon receiving a copy of the signed contract, the 
CalWORKs child care coordinator sends a new provider packet to the provider 
which includes: 

• Welcome letter
• Payroll procedures
• Provider application
• Declaration of child care fees
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