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R ON CAMPUS CHILD CARE

CalWORKSs eligible students interested in child care on campus are referred to
Child Development Center (CDC) and if accepted complete the program child
care intake packet that includes:

e Child Care Intake application
e Child Care agreement

e Child Care Certification of Eligibility form (signed by parent and the CDC
coordinator)

e Parent Fraud Policy letter

At the end of each month, an invoice is generated by the CDC and sent to the
CalWORKSs child care director/coordinator along with the monthly timesheets
to review and sign, which is then submitted to the Business Office. Business
Office prepares a journal voucher to transfer the CalWORKSs funds to CDC.

Centers must utilize the Standard Reimbursement Rate (SRR) when
calculating charges for CalWORKSs children.



O R e
CalWORKs Program “

Child Care

I AMC CallFORES Coedd Care 65 srdy for stedenty carvendly ewrodled 2f Lor Anpeies Miraran Collzge.

SECTIOIN I. Family Identficadon: If you are a single parent/ caretaker, check the
box O
IName of Parent Stodent IDw -

SECTIOIN II. Family eligibility and reason for needing service

Are vou currently recemving TANFE/ CallWORK s cash g3d Fes No

C I I_ D C R E _Yous resson for needing chuld care sesmicess Wozking  EBducation o trawsung
I I M\ SECTION 111, Employment/ Traiming information

A Plesse indicate the davs and hours vou worls

Iioen Tues Wead Thues Fri
I N TA K E E. Please indicate the davs and howss vow are in school:
R S— Tues o Wed Thoes Fed

SECTION IV. Diata on Children

Child’s IName Social Secuoty#® - -
Child®s Birth Iiate I Sex F it |

Child’s Name Social Secuoty#® - -
Child®s Barth Diste h Sex E ¥ |
Child’s IMame Social Security®F - -
Child’s Birth Date_____, A e | — M
Signatore Date
FOR OFFICE TJSE OMLY Eligiblity Statas _ accepted _ dessed
_|'

Child Care to start oo
Child Care Provider




TLos Angefes Missiorn Collaos
CalTWFORRKs & Clhald Developmenr Cenrer
Sruderrt A ogreermene Fall 2017

Please imital.
I amn cuerently receiving TANE /Cal'WORKSs cash aid benefits for myzelf

I am currently participating in an spproved welfare to work actiwity.

I agree to prowide the LAMNC CalWOFBFE = office with the second page of mv most
recent MNotice of Action each semester as proof that T am recerming
TANE /Cal'lii ORI s cash aid.
I understand that if I get sanchoned by (AN, I must notfy the LANC Cal" OB =
office right swray and that the T AWMC Cal’TORE s Program cannot pay for child care

if T become sanctioned.

C I I I L D C‘ ‘l t E I must prowide wpdates on my status with the LA County (AT program anyvbime

there is a changes.
I understand that T need to be ensolled at T ANC and if T deop mor classe=s, I cannot
gualify for Cal'iiORERK s child care fiunding and that T manst notify the CalWWOE R =

AGREEMENT G
I understand that if T drop myv classes at LAMNC, T will notify the TADWC CDC

right ﬂ':'i-':a.'_.—.l
I vaderstand that I wall be regquired to pay for other fees reguired by the
center /provider such asz earthguake kit, hanch program field trip fees, t-shirts, ete.

I am not recerming child care funds from sany other source for my chald Sehildres
doritg the times T have reguested fonding from the LADNC CalWTOER = Program.

I understand that if I hawve problems or concernis with TARMMC CIC I
should discuss this snmediately with the TAMWMC CalVORF = Frogram coordinator.

I understand that T AMC CalWOFRs Progran finds are paid directly to the Child
Drevelopment Center and payments /retmbursements cannot be paid to me.

Il resd the Clrld Care Parenr Fandbooloprovided to me by the LAWC Clhald
Drevelopmment Center and would refer to it for any gquestions or concerns.

Drate

Parenit N ame



CHILD CARE
CERTIFICATION
OF ELIGIBILITY

Los Angeles Mission College \
CalWwORKs & Child Development Center

CHILD CARE Certification of Eligibility

Child's Hame Semester
Child's Dats of Birth Star Dais
Englizh Proficient End Date

Limited or Mon-English Proficient

The child stated abowe qualifies o participate in the LAMC CalWORkKs Child Cars program at
LAMC CDC. CaWORKs will cover the charges for the following approved howurs only; the
participant will b2 responsible for any hours outside of what is siated below.

Child Cevelopment Cenfter Director Date

Rate: Full-fime Daily 5 Full-fime Hourly 5

Hours of Requested Services:

BCHY Smipm o Tipinn [LE am‘pm o I’ prn
WED __  amfprale S THLY am'pm Am'prn
ERl e ADVPM i Ampm

| iparticapant’s nam<) will follow the abowe Gme table for the
standard for the Gme | will defver and pick up my child from LAMC COC. | understand that it is my
responsibility to follow the above =2t hours. | will B2 responsible to pay dues if | am aberrant in not
following the schedule. | am awars that if | need to change hours | must fill out a new cerbification
form. This form must be submitted at least 1 week before the effeciive dats.

Parent Signaturs Dat=



PARENT
FRAUD
POLICY
LETTER

ParE.-:ut Fraud Policy

The Drepartnent of education regure=s Los Angeles hiission College Cal"WOF Es to mformm all fanumlies
receiving hmds ffom subsidized cheldcare programs 1f ther child care Sonds are obtained by provadine
fravdnlant or mocompletes mformation, LAWNT may actively pursue recovermye the fimds paid owut for the
childcare zermaces.

Fraud iz defined as: The muisrspressntarion of facrs rhar are mearsyial ro ar izsis, miade wirk thie fmremr 5o
abrain somerfiirns fo which orme is nor eatitled Frawd exisis whern ar fredivicdual, foaow gy ard wirh atssr:
- Make= a false statement or representation o obtain benefits, obtam a comtmmuancs or 1Increase of
banefits, or avold a reduechion of benedfifs
- A orapts henefits kborerings he'she 15 not enfrtled thersto, or accepts any amount of banafit=
Emowimng 1t 1s greater than he'she 15 emtrtled to.

IfLATITT CalfWOREEKSs suspacts or 12 notirfied m a2y way that vou hasvre gaven false or masleadms
mformaton aboot vour ehinbebity of the use of chaldecare zervices, LARC or the local laww enforcerment
agency may rveshigate. Fraod irmvesiigafion reporis man ba uzad as supporting docuwmerndiation for any
mguiring comrol repanlator: agencies.

It 1= the policy of LADRAC that 1f prorndh amy frandulent, fal=e or masleading 1mformathon to LA
CalVWiORE K e regarding vouw eligmbality such a=z employmoent, imcome, status as a good stodent, snrollncernt 1 a
tramings program, vour alinbality relabhing to medical imcapacifation or nzes of cars man- ke prounds for
terrmunathion Hom the subsidized chaldeare prograrm: and LA may atterapt to recosqer all firmds paid fior
chaldeare zervices.

If vou are terrminated for fFand, yvou will be entitled to reguest a fair hearimgz (1.e. an appeal). Ifyvou choose
to appeal amd your appeal 1z successful, the proposed achon wall bae cancealed. If vou loose vour appeal, you
mizy be regmred to repnburse the agency the entite cost of services provided dormms the period of
melsikalits.

If 1t 1= determuned vouw have provided falss or muzleading mformation that resulted 1 a lower parant fes, but
wou are othermwise elhimible for subsidizad childears fimds, von will be nohfied of the correct parent faes amd
will be hlled accordingsls

If vou are terrmanated for fracd, yvou may ot be alipibls to re-apply for chald care servicss oo LATICT
CalWVWOR K=

LATIC maayy attermpt to recover funmds, by developimg a repayment plam wath vouw. If vou do not respond 6o
ﬂ:n.erepaxmeutplannrarelatexujﬂ: your repavneent{s] asz cutlmed m tha p]aﬂ,ada:mma:. be filed waih
Smzall Clammes Cowurt. If yow =hll refiize to pay the clamm | the clzarm means be referrad o the District
SLuttormeyT s offica.

#=# T cerfaf, wnder penzalty or perjurmy that I harvre read the akbove mmformaton and vyederstand thet failure to
ooy may mot only result m termunnshon form the LARC CalWVWORK K program, buf may also resualt 1n
repaymeent to LANIC for amy chiuldeare subsidy I receive as a result of the fandulent informeahon prosaded.
I al=o understamd 1f frawd 15 detected, oy case may e sent to the appropriate law enforcement agency for
poszible crnmmal prosecutron.

PARENT MAME (pleaszs print)
PARENT SIGHATURE DATE
PROGRAN COORDIMNATOR SIGHATURE, DATE




SAMPLE
INVOICE

Business Area GL Account WBS Fund Invoice #
*000 562100 1044*-*6925 1044* %
*
LA* CalWORKs
CHILD CARE INVOICE
Name: LA* Child Development Center Phone:
Description: Charge for child care services to CalWORKs [month /year ] based on the enrollment of
#* child (ren).
Name of Child(ren) Age (months) Rate($/daily/hourly) Time (FT/PT) Total
1] 39 $ 40.20 daily FT 22 days $884.40
2 6 $ 68.34 daily FT 22 days $1,503.48
TOTAL $2,387.88
Student/Parent Name: Jane Doe SID#
John Din
LA* CDC Director: Date:
LA* CalWORKs Director: Date:

LA* V.P. Administrative Services:

Date:




v =0
Memorandum of Understanding i )‘( )'(
Between

and
Los Angeles Community College District Child Development Centers

As collaborative partners, it is our intent to fully support both the Los Angeles Mission College Child Development
Center (COC) and Los Angeles Mission College CalWORKs Program by providing child care services to eligible
CalWORKs students attending LACCD colleges. Eligibility for child care services is determined by the college’s
CalWORKs Programs.

For the purposes of this Memorandum of Understanding, the most recent adition of the CalWORKs Handbook of
the california Community Colleges Chancellor’s Office (CCCCO) governs student eligibility for services, required
documentation, reporting elements and timelines, and allowable expenditures.

CalwORKs child care funds used by the college’s Child Development Centers must be earned based on hours of care
provided for the dependents of eligible CalwORKs students and allowable State reimbursement rates. The Standard
Reimbursement Rate (SSR) is the cost basis for reimbursing the COC for this care.

The COC will use the standard reimbursement rate provided by the California Department of Education for invoicing.
Please note the prohibition on double-dipping on Page 22 of the CalWORKs Program Handbook: child Care funds
may not be used in combination with other state funded child care (for example, CDE/CDD funding) to pay 3
combined dollar amount above the rates outlined in the SRR or RMR.

Angeles Mission P RK:
As a collaborative pariner, the Los Angeles Mission College CalWORKs Program agrees to:

1. Provide the CDC Director with the most recent edition of the CalWORKs Handbook of the California
Community Colleges Chancellor’s Office found at http://extranet.cccco.
edu/P P, OR icies/A 11%20CalWORKs%%20Hand k.

2. Discuss with CalWORKs students the benefits of enrolling their children to the CDC.

3. Notify the CDC of CalwORKs-eligible students who express interest in placing their children in the COC in
order to facilitate their CDC enroliment.

4. Inform the CDC each academic term whether students are eligible for CalWORKs child care funding and if
s0, the days, hours and beginning and end dates of care. Notify the CDC if the student becomes disqualified
as soon as the ineligibility is discovered, in order to cease care and avoid overpayments.

5. Reinforce with CalWORKs student parents the policies and procedures corresponding to excused absences,
unexcused absences and termination of services the COC has put forth in the CDC Parent Handbook;

§. Participate inthe COC Advisory Committee and, as needed, attend other meetings which invelve CalWORKs
students.

7. Notify the CDC immediately of pending or scheduled audit or file review visits.

8. Atthe beginning of the fiscal year, the CalwORKs director will craft their proposed budget and program
plans based on the needs of their CalWORKs Program which includes coordination (e.g. staffing needs),
work study, and job development in addition to child care. Consequently, the CalWwORKs director will
determine the amount that the COCs can earn (up to) by providing child care services to eligible children
of CalWORKs students. Since counties must provide child care services to students within 30 days of

Los Angeles Community College District CalWORKs & CDC MOU Nov 2015

Los Angeles Community College District CalWORKs Programs CalWORKs

approval of cash benefits, child care needs are met prior to referring the students to the community
college CalWORKs Programs.
9. Monitor child care expenditures on a monthly basis.

Los Angeles Mission College CHILD DEVELOPMENT CENTER SCOPE OF WORK:
Ag a collaborative partner, the Los Angeles Mission College Child Development Center agrees fo:

1. Provide child care services to Ca3lWORKs Program participants at the CDC.

2. Ccomply with all applicable state and local licensing and health and safety requirements.

3. Provide the CalWORKs Program any written materials given to parents regarding Center policies and
procedures.

4. Use the invoice template provided by the CalWORKs Program to submit a monthly report of CalWORKs
children by name, age (in months), number of days of attendance and cost of care by day (1/2 day, ¥ day,
full day) within ten business days after the end of each month. The CDC director or administrator over the
cDC will sign the report. Copies of the sign-in sheets must be attached to the invoice for verification
purposes to ensure the invoice is accurate. All supporting documentation such as sign-in sheets, signed by
the CalWORKs student or the student’s authorized alternate will be maintai in the €DC and will be made
available for audit purposes upon reguest.

Refer CalWORKs students to the CalWORKs office for eligibility determination and program enrollment.

Participate in the CalWORKs Advisory Committee.

7. Prepare and comply with deadlines for requests for information necessary for audit documentation at the
time of audit by the CalWORKs Program to meet accountability obligations.

8. To avoid fiscal penalties to the CalWORKs Program due to the late return to the CCCCO of unearned child
care funds, the CDC will submit an updated projection of expenditures for the last quarter by March 15th.
The total will not exceed the mutually agreed upon funding amount for the fiscal year.

9. Advise the CalwORKs Director by December 1* and May 1* of each year whether or not the CDC will be
cpen during the winter and summer sessions respectively to provide services to students.

10. Cooperate in verifying, reporting and taking action in case of fraud.

o

We look forward to a continued collaboration and coordination of services to CalWORKS students as they pursue
their educational and employment goals at and through (insert college name).

CalWORKs Program Administration Child Development Administration

Angela Aghajanian Diane Stein
Director, CalWORKs Program Director, Child Development Center
Los Angeles Mission College Los Angeles Mission College

Date Date

kJ

Los Angeles Community College District CalWORKs & CDC MOU Nov 2015




"OFF CAMPUS CHILD CARE

CalWORKSs eligible students interested in off campus child care are provided
with a list of LAMC contracted child care family home providers and day care
centers. Once a provider is selected, student completes the program child
care intake packet and is given a child care Parent Handbook. Concurrently,
the CalWORKSs child care coordinator contacts the provider via phone or email
to confirm that student’s child has been accepted and provides them with a
timesheet for the month.

At the end of each month, timesheets signed by both the parents and the day
care provider along with an invoice are forwarded to CalWORKSs child care
coordinator. Child care coordinator reviews the invoice and submits it to CW
director for approval and then to the Business Office for processing. The
provider receives a check from LAMC within 3-5 business days.



J—

Exlil: EREE d@eli=Ella

Provider’s WName Address Phone #

Provider One I1II Greeley St (8I8) @5I-1I11
Tujunga, CA 91042

Provider Two 2222 Rajzh 5. (818) 262-2222
Sylmar, CA 91342

Provider Three Family 2332 Shablow Screet (8I18) 403-3332
Cluald Care S];IH:I.EI. ZA 9T542

Provider Four 44444 Cometa Ave. (BI8) 361-4444

S-}-'Itua:. A 9T54F

Prowvider Five 3555 E. Lonuta Ave. {3 IE: 346-5555
Slendale, CA 21205

Provider Six 6666 Cometa Ave. (3I8) 365-6666
Sylmar, CA 91342

Provider Seven 7777 Bradley Ave. (8I8) 362-7777
S-}-'Itua:. A 9T54F




PROVIDER ENROLLMENT

For a family day care provider or a child care center interested in working with
the CalWORKSs program and providing child care to eligible CalWORKSs
students, the program creates a knew vendor form after the initial contact with
the day care. Once the request for a contract, which requires a copy of the
day care license and the insurance policy, or a short-term agreement (less
than $5,000) processed and approved by the Board of Trustees, a copy is sent
to the provider for signature. Upon receiving a copy of the signed contract, the
CalWORKSs child care coordinator sends a new provider packet to the provider

which includes:
 Welcome letter
* Payroll procedures
* Provider application
e Declaration of child care fees



Cear provider:

We would like to thank you for your interest in working with out program. We are here
to serve our students and your assistance in helping us to do so is greatly apprecizted.
Qur program is designed to support students in their transition from welfare to achieving
self-sufficiency. Cne of the services that we provide is child care, which is crucial for
our students as they all have dependent children. By being in our program, they qualify

to higve their child care services paid for while they are in school and / or at work,

Az 3 new provider, we have aftached some documents for you to fill out, ign and
return; you will alzo find information on payroll procedures.  After you 2end them
back to us at your earliest convenience, we will administer your paperwork and a
letter regarding your contract will be mailed to you subseguently.

For any questions you can call me at (818) 832-3311.

Sincerely,

XX
CalWORKs Program

Los A

ngeles

CalWORKs CHILD CARE
Declaration of Child Care Fees

Mission Col EQE

\HHHH||||||||||||||||||||mm.|.......\

Provider's Mame:

Facility LICENSE #:

LICENSE CAPACITY:
DATE OF LICEN SE:

DAYS AND HOURS OF OPERATION: (CIRCLE DAYS OPEN AND FILL IN HOURS)

MOMNDAY WEDNESDAY [THURSDAY|FRIDAY SATURDAY  |SUNDAY
AM Al AM AN Al AN
PM PM PM PM PM PM
FULL-TIME
AGE |[HOURLY DAILY WEEKLY |MONTHLY
Under 2 years
2-5 years
6+ years
DO YOU PROVIDE PART-TIME CARE? Yes No
=* Attach additional part-time rates if necessary to this form.
PART-TIME
AGE |[HOURLY DAILY WEEKLY |MONTHLY
Under 2 years
2-5 years
6+ years
DO YOU PROVIDE EVEMING CARE? Yes Mo
DO YOU PROVIDE WEEKEMND CARE?  Yes Mo
EVENING
AGE |[HOURLY DAILY WEEKLY |MONTHLY
Under 2 years
2-5 years
6+ years
WEEKEND
AGE [DAILY WEEKLY |WEEKLY |MONTHLY
Under 2 years
2.5 years
6+ years
D0 %0U OFFER A FAMILY DISCI YES NO HOW MUCH?

PROVIDER SIGNATURE

DATE:




LAMC CalWORKs Attendance Sheet
SEPTEMEBER 20X

MNAME OF CHIT.I»: PROVIDER:
DOREB:

ELIGIBELE HOURS:
RO 8200 am to 1:00 pm TUE 2:00 am to 1:00 pm
WED EZ:00 amn to 1:00 pm THL 8:00 am to 1:00 pim
FEI

DATE | TIME-IN

SIGNATURE TIME-OUT | SIGNATURE TOTAL
OF HES

WA

1
TH: 2
F:3
M: 6 Labor Day Holiday
T:7
F:
1:

W8
o
10

SAMPLE o

T: 14
Wo1E
TH: 15

TIMESHEET

T:21
W22
TH :23
F:24
NI - 27
T: 28
W20
TH: 30

I understand that the TANMC CalWW0ORE:s has approved sy child for the howrs stated above. T
urnderstand that I muast sign my child in af the time of arrival, and out at the time of departure.

Parem''s Name
L, the child care provider, declare under the penally of perfury that the howrs siated above for

fime-in and fime-out are irue and correct.

Provider’s Name
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